
Buying a Home 

Goals: 
! Our Duty to You 

! The Steps in the Process 

! Financing 

! What to Expect 
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Our Fiduciary Responsibility 

•  Obedience – Follow lawful instructions. 

•  Loyalty – Act in your best interest. 

•  Disclosure – Disclose all material facts to you. 

•  Confidentiality – Safeguard your secrets unless 

doing so would violate disclosure requirements 

•  Accounting – Account for all funds entrusted to 

us by you. 

•  Reasonable Skill and Care – We must work within 

our knowledge and capacity. 

Ken Clark & Michelle Conley, REALTORS 



Ken Clark & Michelle Conley, REALTORS 



1. Select a licensed, qualified team. 
!  Smoothly functioning team 
!  Attention to you. Attention to Detail 
!  Years of experience. 
!  Specialization 
!  Distressed Market Experience 
!  Knowledge of Market Dynamics 
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2. Pre-qualification 

Kenneth “Ken” Clark; 602-456-9388; 
ken@getyourphx.com 

" Beware of 
bureaucracy 

" Let there be no 
surprises 

" Pre-qual before we 
search for homes 
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3. Finding the Right Home 
"  Exclusive access to the Multi-Listing Service (MLS).* 
"  Get Your PHX team will work together to narrow 

down your search to only the best homes. 
"  You will tour the top 

contenders. 
"  You will have access 

to a personal web 
portal that allows 
you to see new 
listings and price 
changes. 

*Zillow ain’t 
got nothing on 
this!! 
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4. Present Offer to Seller 

At this point, there could 
be: 

 
#  A counter offer from 

the seller. 
#  A rejection from the 

seller. 
#  Acceptance from the 

seller. 

Important Tool: 
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5. Escrow Period 

A.  Present your earnest money deposit to the title 
company (“enter escrow”). 

 
B.  Escrow period begins when you have contract 

acceptance and ends when you either close or leave 
the transaction. 

 
C.  Title company has two roles: 

i.  Insure title 
ii.  Handle paperwork 
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6. Inspection Period 

You typically have 10 days to: 
 

1.  Conduct a general inspection of the property 
(about $400); 

2.  Conduct a termite inspection of the property 
(about $50); 

3.  Learn all you can about the neighborhood, 
neighbors, schools, etc.; 

4.  Learn about HOA, if there is one; 
5.  Report to the seller anything you find wrong 

with the property and negotiate the price, where 
necessary; 

6.  Then your lender will order an appraisal, which 
will cost you about $400. 
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7. The Three Contingencies 

A.  Inspection Contingency 
•  If you find something, you can get out. 

B.  Loan Contingency 
•  If your lender won’t fund you, you can get out 

C.  Appraisal Contingency 
•  If no meeting of the minds, you can get out. 
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8. Underwriting 

A.  Once you have settled on all inspection items and 
once the appraisal process is complete… 

I vuld like to 
see your kredit 
report, pleaz! 

B.  Your lender will go to underwriting. 
This means they are in final stages of 
approval. 

C.  Once all “flags” and questions are 
cleared, the underwriter will send 
loan documents to the title company 
for you to sign, along with your title 
documents.  
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9. Final Walk-through and Signing 

Look over the property one 
last time. Everything should 
be in the same condition as 
when you signed the 
contract.  
 
Do this a day or two before 
you sign documents. 
 
You will get a HUD 
Settlement statement a few 
days before COE. 
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10. TITLE AND ESCROW FEES 

You will see the following on your HUD 
Statement a few days before close : 
 
•  Loan origination charges 
•  Other lender fees 
•  Loan prepaid amount 
•  Payments in to escrow account 
•  Title insurance (Paid for by the seller) 
•  HOA fees and dues (maybe) 
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11. Close of Escrow 

you are going to sign closing documents: 
 

• Title Documents 
• Final Mortgage Documents 

 
Bring a bank check for settlement charges: 
down payment, Title Fees and Loan Costs 
 
Wait for “Recordation” 
 
CONGRATULATIONS! 
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